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PREPAID LEGAL REPRESENTATIVES RENEWAL APPLICATION PROCESS 

 

The Prepaid Legal Representative Renewal Period begins August 1st and 

ends October 1st annually.  Representatives should follow the following 

steps to renew their license.    

Access the website at https://dcagateway.sc.gov/   

Login to the Licensure Gateway:   Enter your username and password    

 

 

 

 

 

 

https://dcagateway.sc.gov/
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1. Click on the License tile to renew. 

 
 NOTES ABOUT BACKGROUND CHECK BUTTON  
• You will be able to see whether SCDCA has a background check on file for you. If we do not, the button 
will be red. Prepaid Legal Representatives are not required to provide a background check.  

 

 

2. Under Options, select the Renewal Application 
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3. Read the instructions then click “I Agree” to continue.  

 

4. Key in the required application information then select next to 

continue 
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5. Answer the required questions below then select next. 

 

 

6. Select “I Agree”  to the terms then Submit Application  
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7. You have successfully submitted your Prepaid Legal Renewal 
Application. The application must be authorized and paid by 
the Prepaid Legal Company before payment can be made.   
Please submit your payment to the Prepaid Legal Company.  
Select the Return to Gateway button to see the submitted 
Renewal application. 
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8. Next you will see the screen below. The submitted Renewal 

application will be available for review.  Please note that the 

exclamation point indicates that the invoice must be authorized 

and paid by the Prepaid Legal Company.  After you have 

submitted your payment to the Prepaid Legal Company and the 

Prepaid Legal Company has paid the invoice, you will be able to 

see all paid invoices by clicking on the paid invoice tab.    

 

9. Select the Logout button to exit.  You may login at 
https://dcagateway.sc.gov/  to see the status of your 
application at any time.     

 

https://dcagateway.sc.gov/

